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GROUP
MOJIUTHKA
OBPABOTKH MEPCOHAJTbHBIX TAHHBIX

1. O01mue MoJI0KeHu s

1.1. Hacrosmas Ilonutuka oOpaOOTKM NEpCOHANBHBIX JAaHHBIX, UMEHyeMmas B JajbHeHIeM —
«IToautuka», AO «MIDK XOJIIUHI» (OI'PH 1255000000034, MHH/KIIIT 5074092485/507401001,
aapec: 142100, MockoBckasi obmacts, ropoxa Ilogonsck, mpocnekt Jlenuna, mom 107/49, oduc 457),
paspaborana B coorBercTBUM ¢ KoHcturymueinn Poccuiickoit ®eneparuu, TpyaoBbIM KOJEKCOM
Poccuiickoit @enepanuu, I'paxnanckum konekcoM Poccuitickont ®enepanun, dOenepanbHbIM 3aKOHOM OT
27 wrwona 2006 roma Ne 149-03 «O6 wmndpopmanuu, WHOOPMAIMOHHBIX TEXHOJOTHSAX M O 3aIIHUTE
unpopmanuny, OenepanbupiM 3akoHOM 27 mronsg 2006 roga Ne 152-D3 «O mepcoHANBHBIX JTaHHBIXY,
noctanoBieHueM [IpasutensctBa PO ot 01.11.2012 Ne 1119 «O6 yTBepkaeHun TpeOOBaHUHN K 3aIUTE
MEePCOHANBHBIX JAHHBIX MPU UX 00paboTKe B MH(POPMAIIMOHHBIX CHCTEMaxX MEPCOHAIBHBIX JTAHHBIXY,
MHBIMU (pesiepabHBIMU 3aKOHAMU U HOPMaTUBHO-IIPAaBOBBIMU aKTaMHU.

1.2. [Tonutuka pa3paboTaHa ¢ Lenbl0 oOOecredyeHusl 3aliuThl MpaB U CcBOOON CyObeKTa
MEPCOHANBHBIX JAHHBIX MPU 00pabOTKE ero MepcoHaIbHBIX JaHHBIX.

1.3. [Tonoxenus IlomuTUKK Cay’)XaT OCHOBOM sl pa3paOOTKH JIOKAJbHBIX HOPMATHUBHBIX AKTOB,
pernamentupytommx B AO «MDOK XOJIAWHI» Bompockl 00pabOTKH MEpCOHANBHBIX JaHHBIX €T0
pabOTHUKOB U IPYTHX CyOBEKTOB MEPCOHATBHBIX JAHHBIX.

2. Ilesin 00padOTKH MEPCOHATBbHBIX TAHHBIX

[Tepconanbnbie qanubie oopadareBatoTcss AO «MOK XOJIIVMHI» B cnenyromux mnemisix:

e obecnieuenust cobmoaenus Koncrutymuu Poccuiickoit deneparyy, 3aKOHOAATENBHBIX W MHBIX
HOPMAaTHUBHBIX MPABOBBIX akTOB Poccuiickon denepanuu, JOKATbHBIX HOPMAaTUBHBIX aKTOB;

e OCYIIECTBIICHUSI (YHKIUH, MOTHOMOYMUA U OOS3aHHOCTEH, BO3JIOKEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuy, B TOM YHCIE IO IPEAOCTABICHUIO TEPCOHAJIBHBIX JAHHBIX B OpraHbl
rocynapctBeHHoW Biactu, B lleHcwonHnblii ¢oun Poccuiickoit ®eneparuu, B @oHA CONMHATHLHOTO
ctpaxoBanusi Poccuiickoit ®Depepannu, B DenepanbHbiii  (GOHA 00A3aTEIBHOTO  MEIUIIMHCKOTO
CTpaxOBaHMUs, a TAK)KE B UHbIE TOCYAAPCTBEHHBIE OPTaHbl;

e PETYIUPOBAHUS TPYJIOBBIX OTHOIICHUN C PaOOTHHKAMH, TPYAOYCTPOHCTBA C COMCKATEISIMHU
paboTHI, OTHOIIIEHUH C OBIBITUMHU PAOOTHUKAMU;

e IPEIOCTABIICHUSI PAa0OTHUKAM U YJICHAM WX CeMEU JOMOJHUTENbHBIX TapaHTH U KOMIICHCAIIUMH,
BTOM 4HCI€ HErocyJapCTBEHHOTO TII€HCHOHHOIO OOeCHedeHus, JI0OpOBOJBHOTO METUIIMHCKOTO
CTpaxOBaHUSI, MEAUIIMHCKOTO 0OCTY)KUBAHUS U IPYTUX BHJIOB COLUATHHOTO 00ECTICUCHNUS;

e 3AIUTHI JKU3HH, 37J0POBbSI WM UHBIX KU3HEHHO BaXKHBIX WHTEPECOB CYOBEKTOB MEPCOHAIBHBIX
JaHHBIX;

e IOJITOTOBKM,  3aKJIIOYEHMS, MCIONHEHUS U MPEKpallleHuss JIOTOBOPOB € KOHTPareHTaMu,
MEPETOBOPOB ¢ PaOOTHUKAMU M MHBIMU MPEJCTABUTEISIMU KOHTPATCHTOB;

e UCIIOJIb30BAaHUE CTATUCTUYECKUX CBEIEHUI O NOTpeOUTENsX MpOAyKUUH (IOJ, BO3pacT,
o0Opa3oBaHHe, CEMEWHOE IMOJIOKCHHUE, TEPPUTOPHUS TMPOXKUBAHUS, MTPOPECCHOHANBHAS ACSITEIbHOCTD,
HMYIIIECTBEHHOE TTOJIOKEHHUE, TTOJIh30BaTEIbCKHUE TaHHbIE (cookie)) AT MapKETHHTOBOTO TPOIBHIKECHUS
IPOJYKLIHH;

e 00OpaTHas CBS3b C OOPATUBIIMMCS JIMIIOM;

e OCYIIECTBIICHUE HMH(POPMAIIMOHHON pACCBUIKM O HOBOCTAX M Mepompustusx OOriecTsa,

IPOYKLINH;



e OOECTICUCHHsI TPOIMYCKHOTO W BHYTPHOOBEKTOBOTO pekuMOB Ha oObekTax AO «UDK
XOJIAVHT »;

e (hopMupOBaHUSI CIPABOYHBIX MATEPUATIOB I BHYTPEHHEr0 WH(OPMAIMOHHOTO oOecreueHus
nestensHoctn  AO  «MOK  XOJIJJUHI'», ero ¢umuanoB, mOpencTaBUTENLCTB, 000COOICHHBIX
MOApa3ACIICHN, a TAK)KE €ro JOUSPHUX XO3SHCTBEHHBIX OOIIECCTR;

e UCTIOJTHEHUS CY/ACOHBIX AaKTOB, AKTOB JIPYIMX OPraHOB WM JOKHOCTHBIX JIHII, TIOJJIEKAIIIX
WCIIOTHEHUIO B COOTBETCTBUU C 3aKOHOJATenbcTBOM Poccuiickoit denepanuu 00 WCIIOTHUTEIBHOM
MIPOU3BO/ICTBE;

e B MHBIX 3aKOHHBIX IICIISX.

3. IlepeyeHsb neiicTBUIA C MEPCOHAIBLHBIMH JAHHBIM

IIpu o6paboTtke mnepconHanbHbXx gaHHBIX AO «MOK XOJIJUHI» Oyzmer ocymecTBiIsTh
cleylolre JeHCTBUS C MEepCOHANbHBIMHM JaHHBIMH: COOp, 3aluCh, CHUCTEMAaTH3allMsl, HAKOIUICHHE,
XpaHeHue, yTouHeHue (OOHOBIEHWE, UW3MEHEHHWE), W3BIEYCHHE, HCIIONB30BAaHHUE, Iepeaady
(pactipocTpaHeHue, MPEOCTABICHHE, TOCTYIT), 00e3TMYNBaHNe, OJIOKMPOBAaHUE, YIaJICHUE, YHUITOKEHNE
MEePCOHANBHBIX TAHHBIX.

4. CocTaB 00padaTbIBaeMbIX NEPCOHAJBHBIX JAHHBIX

4.1. O6paboTKe MojIeKaT MEPCOHAbHBIC JaHHBIC CIAEAYIOMNX CYyObEKTOB:
pPabOTHHKH, COMCKATEIN pabOThI, OBIBIINE PAOOTHHUKH, WICHBI HX CEMEH;
KOHTpPareHThl, UX paOOTHUKH U MPEICTABUTEINH;

KIIMEHTBI, TOTpeOUTEeNH;

MOJIb30BATEIN CAUTOB M MOOHMIIBLHBIX TpuiiokeHuii OOIIecTBa;

e  oOpaTuBIINECS TUIIA.

4.2. CocraB TNEpCOHAJIBHBIX JAaHHBIX KaXJAOW M3 TepedyucieHHbIX B myHKTe 5.1 IlomuTuku
KaTeropuu CyObEKTOB ONPEENISICTCS COTTIACHO HOPMATUBHBIX aKTOB.

4.3. B ciyyasix, mpeayCMOTPEHHBIX JEHCTBYIONAM 3aKOHOIATEILCTBOM, CYOBEKT NEPCOHATBLHBIX
JAHHBIX MPUHUMAET PEIICHUE O MPEJOCTaBICHUH €ro MEPCOHANBHBIX JAHHBIX U JIaeT COTJIaCUe Ha UX
00paboTKy CBOOOIHO, CBOEH BOJICH.

44. AO «MBK XOJIAUHI'» o0ecieunBaeTr COOTBETCTBUE COJACpX)aHUA U 0OBeMa
00pabaThIBaeMBbIX MEPCOHAJIBHBIX JTAHHBIX 3asBJICHHBIM IEIsIM 00paOOTKHU U, B Ciiydae HEOOXOJAMMOCTH,
MIPUHUMAET MEPHI TI0 YCTPAHEHHUIO MX W30BITOYHOCTH 110 OTHOIICHHUIO K 3asIBIICHHBIM IIeJIsIM 00pabOTKH.

4.5. OOpaboTKa CHIENHAIbHBIX KaTErOPHil TEePCOHAIBHBIX JaHHBIX, KaCaIOIIUXCS PacoBOM,
HAI[MOHATILHOW TMPHUHAJICKHOCTH, TOJUTUYECKUX B3IJISIIOB, PEIUTHO3HBIX WM (UIOCOPCKUX
yoexnennit, tHTUMHOM *)u3HH, B AO «MDK XOJIJIMHT » He ocymecTBisieTcs.

5. O0pabdoTKa MepCcoOHANBbHBIX JAHHBIX

5.1. OGpaborka mnepcoHanbHbiXx gaHHBIX BAO «MOK XOJIAWUHI» ocymecTBuseTcs
CJIETYIOIIMMHU CITIOCO0aMM:

e HEaBTOMAaTH3MpOBaHHast 00pabOTKa MEPCOHATBHBIX JAHHBIX;

e AaBTOMATHU3HMpOBaHHAs 00paboTKa TEPCOHATBHBIX JAHHBIX C Mepefadeil IMoydeHHOH
uHpOpMaKU 0 HHPOPMAITMOHHO-TEIIEKOMMYHHKAIIHOHHBIM CETSM MU 0€3 TaKOBOM;

e cMemaHHas 00pabOTKa MEPCOHATBLHBIX JIaHHBIX.

6. O0ecneveHne 321U THI MEPCOHAJIBHBIX JAHHBIX IPU UX 00padoTke OnepaTopom

6.1. AO «WMBK XOJJVWHI'» mnpuHuMaeT Mepbl, HEOOXOAUMBbIE U JIOCTATOYHBIE JUJIS
oOecrieueHrs BBITIOJIHEHHs 00s13aHHOCTEH, MPeyCMOTpeHHBIX DenepaabHbIM 3aK0HOM OT 27 utoinsa 2006
roga Ne 152-@3 «O nepcoHanbHBIX JaHHBIX» U NPUHATHIMH B COOTBETCTBUU C HUM HOPMAaTHUBHBIMU
MIPaBOBBIMU aKTaMHU.

6.2. AO «MDK XOJIAWHI» caMoCTOATENbHO OMNpEeisieT COCTaB W IEPeueHb Mep,
HEOOXOUMBIX M JOCTaTOYHBIX JJIsi OOECHeYeHHs BBINOJHEHHUS OO0S3aHHOCTEH, MpPerlyCMOTPEHHBIX
3aKOHO/ATeNbCTBOM. K TakuM Mepam OTHOCATCS:



® Ha3HAUEHHUE OTBETCTBEHHOTO 32 OPraHU3aINI0 00paObOTKH MEPCOHATBHBIX JTaHHBIX;

® [3/1aHHE€ JIOKYMEHTOB, OIpPEAESIONINX MOJUTHUKY B OTHOIIEHHWH OOPaOOTKH MEPCOHATbHBIX
JAHHBIX, JIOKATHHBIX aKTOB IO BOMpocaM 00pabOTKH MEePCOHANBHBIX TaHHBIX, 4 TAKKE JIOKAJbHBIX aKTOB,
YCTaHABIIMBAIOIIMX MPOLEAYPhl, HAMpaBlIEHHblE Ha NPEJOTBpPALlCHHE U BbISBICHUE HapyLICHUN
3akoHonarenscTBa Poccniickoit denepanuu, ycTpaHeHHE MOCIEACTBUN TaKUX HAPYLICHUH;

e IPUMEHEHHE TIPABOBBIX, OPraHUW3AalNMOHHBIX W TEXHUYECKHX Mep IO 00eCleYeHHI0
0€30MMacHOCTH MEePCOHATbHBIX JaHHBIX;

® OCYIIIECTBJICHHNEC BHYTPEHHEro KOHTPOJsA © (WIM) ayauTa COOTBETCTBHS O0OpabOTKH
MEepPCOHANBHBIX JaHHBIX DenepanbHOMy 3akoHY «O TEpCOHANBHBIX JAHHBIX» W TPUHATHIM B
COOTBETCTBUM C HUM HOPMATHUBHBIM MPABOBBIM aKTaM, TPEOOBAHUSIM K 3aIIUTE MEPCOHAIBHBIX TaHHBIX,
MOJINTUKE B OTHOIICHUH 00pabOTKU NMEPCOHAIBHBIX JaHHBIX, JOKAIILHBIM HOPMAaTHBHBIM aKTaM;

® OTIpE/ICIICHHE OIICHKM Bpena, KOTOPBIM MOXKET OBbITh MPUYMHEH CYOBEKTaM IEePCOHATBHBIX
JaHHBIX B ciiydyae HapyueHus PexepanbHoro 3akoHa «O MepCOHANBHBIX JaHHBIX», COOTHOLICHHE
YKa3aHHOTO Bpea M MPUHUMAEMBIX ONEpPaTOpOM Mep, HAMPABICHHBIX HA 0OECIICUCHUE BBITIOJHEHUS
o0si3aHHOCTEH, penycMoTpeHHbIX DenepaabHbIM 3aKOHOM «O MEPCOHAIBHBIX JaHHBIXY;

® O3HAKOMJICHHE PAOOTHHKOB, HETMOCPEACTBEHHO OCYIIECTBIISIONIUX OOpaOOTKY MEepCOHATBHBIX
JIAHHBIX, C MOJOXKEHUAMH 3aKoHozaTenbcTBa Poccuiickoin denepanuy O MEpCOHANBHBIX TaHHBIX, B TOM
quciie TpeOOBaHUSAMHU K 3alllUTe MEPCOHATBHBIX JaHHBIX, JOKYMEHTaMH, ONPEACISIONMMU MOJIUTUKY B
OTHOIICHUU OOpabOTKM MEPCOHANBHBIX JAHHBIX, JIOKATHbHBIMA HOPMATHBHBIMHU aKTaMHU IO BOMPOCAM
00pabOTKH EPCOHATBHBIX JIAHHBIX, U (W) 00y4eHNEe YKa3aHHBIX PAaOOTHUKOB.

6.2. AO «M2K XOJIAMHI» npu 06paboTKe NepCOHATBHBIX TaHHBIX MPUHUMAET HEOOXOIUMbIE
MIPaBOBbIE, OPraHMU3AIIMOHHBIE M TEXHUYECKHUE MeEpbl WM O0ecrneuMBaeT HMX MPUHATHE AJS 3allUTh
MEePCOHANBHBIX JIAHHBIX OT HEMPABOMEPHOTO WM CIy4alHOTO JOCTyNa K HHM, YHUYTOXEHUS,
M3MEHEHHUs, OJIOKUPOBAHUS, KOMUPOBAHUS, IPEAOCTABICHUS, PACIIPOCTPAHEHHSI IEPCOHATBHBIX JTaHHBIX,
a TaK)Ke OT UHBIX HEMPABOMEPHBIX JICHCTBUI B OTHOIICHUH TIEPCOHABHBIX JAHHBIX.

7. lIpaBo cy0beKTa MEePCOHAJBHBIX JIAHHBIX HA IOCTYI K €ro NepCcoHAJIbLHBIM JIaHHBIM

7.1. CyOBeKT nepcoHaabHbIX TaHHBIX BrpaBe TpedoBaTh oT AO «MOK XOJIIUHI» yrounenus
€ro MEePCOHANBHBIX JAHHBIX, UX OJOKHPOBAHUS WM YHUYTOXKEHUS B CIIydae, €CIIM IEPCOHAIBHBIE TaHHbIC
SIBJSIIOTCS  HETIOJHBIMH, YCTapEeBIIUMH, HETOYHBIMH, HE3aKOHHO TIIOJYYEHHBIMH WM HE SBISIOTCS
HEOOXOMMBIMH JJIsl 3asBJICHHOW [EeTU 00pabOTKM, a Takke MPHUHUMATH MPEIyCMOTPEHHBIC 3aKOHOM
MEpBI 110 3aIUTE CBOUX MPaB.

7.2. CBeneHusl MPEJOCTABISIOTCS CYOBEKTY MEPCOHANBHBIX TAHHBIX WA €r0 MPEICTaBUTEIIO
OTepaTopoM IpHu oOpareHuu 00 TPH MOJYyUYEHUH 3ampoca CyObeKTa MepCOHATbHBIX TaHHBIX WU €0
MPEICTAaBUTEINS. 3apOC JOJKEH COJEpKAaTh HOMEpP OCHOBHOTO JJOKYMEHTA, yIOCTOBEPSIONIETO JTHYHOCTh
CyOBeKTa TMEPCOHATBHBIX MAHHBIX WJIM €r0 MPEACTaBUTENSI, CBEJACHHUS O JlaTeé BBIAAYM YKa3aHHOTO
JOKYMEHTa WM BBIJIaBIIEM €r0 OpraHe, CBEICHHS, MOATBEpkaaromue (GakT oOpaOOTKH IMepPCOHATBHBIX
JTAHHBIX, TOJIMUCh CYOBEKTa IMEPCOHATBHBIX JAHHBIX WM €ro MPEeACTaBUTENSA. 3ampoc MOXET OBITh
HampaslieH B (hOpME AJIEKTPOHHOTO TOKYMEHTa U MOJIMUCAH 3JIEKTPOHHOUN MOJIICHI0 B COOTBETCTBUU C
3aKoHoJaTenbcTBOM Poccuiickoit deneparumn.

7.3. CyOBEKT MepcoHaNbHBIX JAHHBIX MMEET MPaBO Ha MOTydyeHUe WHGPOpMAIlUH, Kacaromencs
00pabOTKH €ro MePCOHAILHBIX JIAaHHBIX, B TOM YHCJIC COACPIKAIIICH:

® MOTBEPKICHNE (paKkTa 00pabOTKH MEPCOHATLHBIX TAHHBIX;

® (PaBOBBIC OCHOBAHUS U 1EJTM 00PabOTKH MEPCOHAIBHBIX JaHHBIX;

® [IeJTU 1 CITOCOOBI 00pabOTKH MEPCOHANBHBIX JaHHBIX;

e HaMcHOBaHUEe M MecTto HaxoxaeHus AO «MDK XOJIAWHI», cBenenus o numax (3a
HCKJIFOYCHHEM PaOOTHUKOB), KOTOPhIE MMEIOT JOCTYN K MEPCOHAIBHBIM JaHHBIM WM KOTOPHIM MOTYT
OBITh PACKPBITHI MEPCOHANBHBIE TaHHBIE HA OCHOBAaHWHU JIOTOBOpA WM HAa OCHOBaHUM (heneparbHOTro
3aKOHa;

e 0OpabaTbIBaeMble TEPCOHAIBHBIC TaHHBIC, OTHOCAIIUECS K COOTBETCTBYIOIMIEMY CYOBEKTY
MEePCOHANBHBIX JTAHHBIX, HCTOYHHUK MX MOJIYUYCHUS, €CII MHOU MOPSIO0K MPEICTABICHHS TAKUX JAHHBIX HE
MpeAyCMOTpPeH (efepaTbHbIM 3aKOHOM;



® CPOKH 00pabOTKH MEPCOHATBHBIX TaHHBIX, B TOM YHCJIE CPOKU MX XPaHEHUS;

®[IOPSIIOK  OCYIIECTBIIEHUSI CYOBEKTOM TIEPCOHAJbHBIX JAHHBIX IMpaB, NPEAYCMOTPEHHBIX
®denepanbHbIM 3aKOHOM «O MEePCOHATBHBIX TaHHBIX Y,

eyHpopMaMi0O 00 OCYIIECTBIEHHOW WM O MpearnojaraeMoil TpaHCTpaHUYHOW mepenaye
JAHHBIX;

® HAaMEHOBaHUE WM (HaMUJIUIO, UMS, OTYECTBO W aJIPEC JIUIA, OCYIIECTBIISIONIETO 00paboTKy
nepcoHANbHBIX MaHHBIX 10 mopydeHnio AO « 13K XOJIAMHI », ecnmu 06paboTka mopydeHa win Oyaer
Mopy4eHa TaKOMY JIUILY.

7.5. Ecnu cyOBeKT mepcoHaNbHBIX JaHHBIX cuuTaeT, uTo AO « DK XOJIAWUHI» ocymecTBiseT
00paboOTKy €ro TEepCOHANBHBIX JaHHBIX C HapymeHueMm TpeboBanuit denepanpHoro 3akoHa «O
MEPCOHANBHBIX JAHHBIX» WM WUHBIM 00pa30M HapyllaeT ero mpaBa U CBOOOMBI, CYOBEKT MEePCOHATHHBIX
JAHHBIX BIpaBe 00XaloBaTh JEHCTBUS WM Oe3/lelCTBUE oleparopa B OpraH, yIMOJHOMOYEHHBIH IO
BOIIPOCAM 3alIUTHI MPaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX, WIH B Cy/ICOHOM MOPSIKE.

7.6. CyObeKT MNepCOHalIbHBIX JaHHBIX MMEET MpaBO Ha 3allIUTy CBOUX IMpPaB U 3aKOHHBIX
MHTEPECOB, B TOM YHCJIE Ha BO3MEIICHHE YOBITKOB M (MJIM) KOMIIEHCALIMIO MOPAJILHOTO Bpea B Cy1IeO0HOM
MOpsIKE.



